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INTRODUCTION

Requirement for research ethics approval

UiTM REC approval is mandatory for all research involving humansubjects*,  

conducted by:
i. UiTM staff

ii. UiTM students

iii. external parties conducting research on UiTM staff and students, and/orin  

UiTM premises

*UiTM Policy for Research Ethics Involving Human Subjects (2019)
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REC 1 FORM

Flowchart of Research Ethics Approval

Carta Alir Kelulusan Etika
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• More than minimal risk -
presentation at REC meetingFull board

• Expedited reviewMinimal risk

Categories of reviews

GUIDELINES TO ETHICS APPLICATION 2020 8



Flowchart I: Research Ethics 

Approval Application for Minimal 

Risk (MR) Research 
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Flowchart II: Research Ethics 

Approval Application for More 

than Minimal Risk (MMR) 

Research 







Application Form for Ethics Approval

Borang Permohonan Kelulusan Etika

REC 2 FORM
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REC 2 consists of the following 5 sections:

I. Part A: Researcher Details

II. Part B: Research Details

III. Part C: Funding

IV. Part D: Agreement to conduct the research project.

V. Part E: Verification of Faculty/State Research Committee

Applicants are required to complete ALL sections.
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Title should contain the independent variable, dependent  

variable and population. Do not exceed 15words

Supervisor (for undergraduate or postgraduate students)

Researcher can be undergraduate student/ postgraduate  

student/ staff or external applicant

Department, Faculty, Campus or External Institution

Contact details of the researcher (not thesupervisor)

This section is for Clinical Trialsonly.

If the study is not a Clinical Trial, please write “not  

applicable”. Do not leave blank.

Please select (tick) the appropriateoption
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Select (tick) “Yes” if the study involves premises  

governed by external bodies (eg. Studies conductedat  

the Ministry of Health hospitals require approval of the  

Medical Research Ethics Committee(MREC).

Provide the name of the external Research Ethics  

Committee.

Select (tick) “Yes” if the study is funded

Select (tick) “No” if the study is not funded
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Select (tick) the appropriate  

research details (you may  

select more than one)
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.

Briefly describe the study.

The description should include the  

independent variable, dependent variable  

and the population

Include only references cited in the  

Background Section
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Should be numbered.

Use measurable verbs (eg. to compare, to  

measure etc.)

Briefly describe social benefits to the  

study subjects/researchers/stakeholders,  

and expansion of the existing knowledge
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For undergraduates studies, at least two  

semesters or until the study is completed.  

(eg: March 2020 – February 2021)

Date should be after REC approval.

Allow at least two months interval from the  

date of complete document submission (eg.  

if completed documents are submitted in  

March 2020, expected date of initial data  

collection should be in May 2020)
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Location should be specific (eg: Faculty of Sports Science,UiTM  

ShahAlam, Dataran Kemerdekaanetc.)

Specify the study design (eg. cross sectional/ experimental)  

Describe the methodology i.e. data collection procedure, tools etc.  

(eg. in a questionnaire-based study describe the number ofdomains,  

number of items and scoring of thequestionnaire)

Characteristics of the samples/ respondents to be includedand  

excluded from thestudy

Indicate the samplesize(taking intoconsideration dropout/attrition  

rates.

Provide the calculation for sample size.

If the calculation is based on a previous study, please citeand  

attach the reference.
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A summary of Part B2 (Item7)

Should appropriately address the Objectives in Part B2 (2).  

Explain whether descriptive or inferential statistics will be used.

If inferential, explain the type of statistical test to be used  

(eg T-test, ANOVAetc.)
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If the study is funded, please providedetails.

If the study is not funded, please state “NotApplicable”

Please complete this section if the study is asponsored

clinical trial.

If the study is not a clinical trial, please state“Not  

Applicable”
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If the study is funded, please providedetails.

If the study is not funded, please state “NotApplicable”

Please complete this section if the study is asponsored

clinical trial.

If the study is not a clinical trial, please state“Not  

Applicable”
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This section is to be completed and  

signed by staff/ postgraduate students  

only

GUIDELINES TO ETHICS APPLICATION 2020 24



This section is to be completed and

signed by supervisors only (if any)

If there are no supervisors involved,

please state “Not Applicable”
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This section is to be completed and signed  

by undergraduate students/ co-

researchers (may be more than one)  

Please duplicate the tables for addition of  

more than one undergraduate student/ co-

researcher.
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Minimal risk means that the probability and  

magnitude of harm or discomfort anticipated  

in the research are not greater in and of  

themselves than those ordinarily  

encountered in daily life or during the  

performance of routine physical or  

psychological examinations or tests.

To be signed, stamped and dated by the  

Chair or Co-Chair of Faculty/State Research  

Committee after forms have been checked for  

completion, and amendments made according  

to suggestions by the Research Committee
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Research Risk Classification Form

Borang Klasifikasi Risiko Kajian
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REC 3 FORM



Please answer each item in the REC 3 form by  

selecting (ticking) the option that applies.

If “Yes” is selected, please describe details of risk

and how the risk is minimized

Contains 4 sections:

i. Subject profile

ii. Privacy and confidentiality

iii. Risk of harm

iv. Other ethical issues
Do not leave any items blank.

If any of the items in the REC 3 form does not apply  

to your research, please state “Not Applicable”

REC 3 FORM

GUIDELINES TO ETHICS APPLICATION 2020 29



GUIDELINES TO ETHICS APPLICATION 2020 30



GUIDELINES TO ETHICS APPLICATION 2020 31



GUIDELINES TO ETHICS APPLICATION 2020 32



ES TO ETHICS APPLICATION 2020 32



GUIDELINES TO ETHICS APPLICATION 2020 33



2020 34



Subject Information Sheet

Borang Maklumat Subjek

REC 4 FORM
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Contains 2 sections:

i. Borang Maklumat Subjek

Subject Information Sheet

ii. Borang Izin

Consent Form
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REC 4 – SUBJECT INFORMATION SHEET

i. Include both Malay and English versions. If the study  

population does not understand either Malay or English,

include a version in the spoken language of the

population.
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iii.

ii. Ensure that versions in all languages carry the same

meaning.

Please use non-expert language (Do not include  

technical jargon).



REC 4 – SUBJECT INFORMATION SHEET

iv. Do not include citations

v. The Introduction Section should be brief.

Cover information that is important and relevant to the subject.

iv. Remove all the instructions (in the brackets) when the form has been  

completed.

v. Should be worded as an explanation to the subject/ legal guardian (LAR)

(eg. You/your child will be requested to answer questions)
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Briefly explain procedures/protocol involving the subject

Briefly explain how the study will benefit the subject

State the title of the study

Briefly explain in simple terms the purpose of thestudy

Briefly introduce the study

The statement provided as example in the form may be  

retained if relevant

Briefly explain risks (if any) to the subjects (eg minimal  

discomfort during procedure, time consuming protocols,  

fatigue due to the protocol)

Explain how the risks will be minimized and what safety  

precautions will be taken

The statement provided on confidentiality as example in  

the form may be retained if relevant
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Guidelines to ethics application 2020

If the Subject Information Sheet is used to explain to the

legal guardian (LAR) of a minor, phrase sentences using

“your child” instead of “you”.

Provide the name and direct telephone numbersof  

contact person for the study.
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REC 4: CONSENT FORM

Ensure that the consent form is completed.

The original consent form is to be retained by theresearcher.

A duplicate copy is provided to the subject/ legal guardian (LAR)
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Checklist for Applicants

Senarai Semak Pemohon
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Contains 3 sections:

i. Part A: For all applicants

ii. Part B: For clinical trial applicants only

iii. Part C: For all applicants

Signature of the researcher on Page 4 is required
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LINK

LINK

https://forms.gle/LJ4i6NDepi2Kf93g8
https://forms.gle/LJ4i6NDepi2Kf93g8
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Assent Form

Borang Persetujuan

REC 12 FORM
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i. If research subjects are below 18 (7 – 17) years of age (minors), an Assent Form is  

required.

ii. Assent is defined as a minor’s "affirmative agreement" to participate inresearch.

iii. It is similar to a subject information sheet, but uses simpler,age-appropriate  
language which can be understood before an decision for participation is  
made by the minor.

iv. Consent from parents or legally acceptable representative (LAR) overridesdissent
of the minor when it involves the safety and wellbeing of the minor

REC 12 FORM
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A. To apply for research ethics approval: fill up

i. REC 2 (APPLICATION FORM)

ii. REC 3 (RISK CLASSIFICATION)

iii. REC 4 or REC 12 (if subjects are minors) (CONSENT FORM)

iv. REC 5 (CHECKLIST)
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Research ethics application guidelines

i. Ethics application forms can be accessed online at the following URL:

https://uitmethics.uitm.edu.my/v1/index.php

ii. Use the latest version of application forms (revision2019/2020)

iii. Ensure that the application forms are complete and signed by members of the

research team before submission

iv. Submission of all forms prescribed by the REC must be in English, with the exception

of research conducted in other languages (with Senateapproval)
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Research ethics approval application

viii. Before submission to the REC, applications for ethics approval or exemptionfrom  

ethical review must be approved and endorsed by the Faculty/State Research  

Committee

viii. Only completed forms will be forwarded for REC review. Incomplete applications  

and applications with major grammatical errors will be returned to applicants for  

amendments

ix. All required documents must be submitted to the REC within two (2) working weeks

before the REC meeting for the month (schedule of REC meeting is available on the

REC website)
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ENQUIRIES

• Contact : Secretariat

UiTM Research Ethics Committee

• Email: recsecretariat@uitm.edu.my

• Contact number:

• 03 - 5544 8069 (Pn. Nur Adilah Ruslee)

• 03 - 5544 2794 (Pn. Raiminazihah Osman)
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ENQUIRIES

• Contact :

Dr. Amirah Abdul Rahman  

Coordinator of Research Ethics  
Ethics and Publication Unit

Research Management Centre (RMC)

Universiti Teknologi MARA  

Shah Alam, Selangor

• Email: amirahar@uitm.edu.my

• Tel : 03-5544 7879

• Fax : 03-5544 8280
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Thank you
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